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Subject r  Iv  on i tor ing o l " l j?U punctual i ty  -  Reg.

Kind at tent ion is  nv i ted to  DoPT's  O.M.No.  11013/9/2014-Est t ,A- I I I

da ted  22 .06 ,2015  and  lh ie f  Commiss ioner ' s  l e t te r  C .No ,V I I I / 48 /03 /2016-

CCP dated 04.02.2016 r :gard ing the imperat ive need to  observe punctual i ty

by Government  servants ,

2,  In  th is  connect ion,  a t tent ion to  Rule 3 (1)  ( i i )  o f  CCS (Conduct )  Rules,

7964 is  inv i ted,  which i r  s is t  on that  every Government  servant  a t  a l l  t imes

mainta in  devot ion to  duty .  Habi tua l  ia te  a t tendance wi l l  be v iewed as mis-

conduct  o f  unbecomin l t  o f  a  Government  servant  and in  such cases

disc ip l inary  act ion may be taken a;ga inst  the Government  servant .  I t  is

further rei terated that punctual i ty in attendance is to be observed by

Government  servants  at  a l l  leve ls .

3. Needless to say t i  at i t  is the bcunden duty of every Govt. servant to

mainta in  cour teous beh;v ior  and at t i tude towards the fe l low staf f  and t rade

whi le  per forming the i r  lu t ies  and t i re  o f f icers  should b ind themselves to

order ly  behavior  a t  a l l  t i rnes.  Of f icers  who are found want ing on any grounds

of  d isc ip l ine,  in tegr i ty  o 'cour tesy wculd be s t r ic t ly  deal t  w i th  as per  CCS

Conduct  Rules,  1964.

4.  The inst ruct ions are issued to  he i i r  th is  o f f ice de l iver  the publ ic  serv ice at

the  op t imum and  ma in ta in  the  p r inc ip ies  env isaged  in  the  CCS Conduc t

Rules and emphasized i r  the Ci t izer r ' :  Char ter .
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