
NqVVh@ NqVVh c<kus dk vkosnu 
APPLICATION FOR LEAVE OR EXTENSION OF LEAVE 

 

 

01. vkosnd dk uke  Name of the Applicant   :                                      

02. inuke  Post held               :  

03.     foHkkx] dk;kZy; rFkk vuqHkkx Dept., Office and Section : 

04. osru Pay       : 

05. HkRrs House Rent and Other compensatory  : 

 allowances drawn in the present post 

06. vkosfnr NqVVh  dh fdLe rFkk vof/k vkSj dc ls pkfg, : 

 Nature and period of leave applied for and 

 date from which required 

07. NqVVh ds fnu] ftUgsa NqVVh  ds igys@ckn esa tksMuk pkgrs gS : 
 Sundays and holidays, if any proposed to be 

 prefixed / suffixed to leave 

08. NqVVh dk dkj.k       : 

 Grounds on which leave is applied for 

09.     fiNyh NqVVh ls ykSVus dh rkjh[k vkSj ml NqVVh  
dh fdLe o vof/k      % 
Date of return from last leave and the nature  

 and period of leave 

10. vkxkeh  NqVVh esa +++------------- [k.M o"kkZsa ds fy, NqVVh ;k=k  % 
fj;k;r dk ykHk mBkus dk bjknk gS@ugha gS A 
I propose / do not propose to avail myself of leave 

 travel concession for the block years from ______  

 during the ensuing leave 

11. NqVVh dh vof/k esa irk               :  

 Address during the leave period 

 

 

 

 

 

                vkkosnd ds gLrk{kj (rkjh[k lfgr) 
            Signature of the applicant (with date) 

 
 
fu;a=.k vf/kdkjh dh fVIi.kh vkSj@;k flQkfj”k 
Remarks and / or recommendation of the controlling officer 

      

 

          gLrk{kj (rkjh[k lfgr) 
         Signature  (with date) 


