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PUBLIC NOTICE NO. 10/2015 dated 27.02.2015

Sub: Streamlining of procedures and practices related to the Customs Brokets Lo
align them with the CBLR, 2013 and other existing instractions - Regarding

FRFAHTR

it is felt expedient to streamline some procedures and practices related to Customs

Brokers in this Commissionerate to ensure that they are in tune with the Customs Brokers
Licenging Regulation, 20113 and other imstructions. Hence, the following procedures will be

[ollowed hereafter.

Appointment of persons by Customs Brokers:

IS

i

Regulation 17(1) of the CBLR, 2013 mandates that the Customs Brokers should appoiit
persons only after verifiying theit atecedents and fdentity at the declared address by usmg
veliable, independent, authentic dociments, data ar information. It also mandates that the
sinimum educational qualification of suclt persons so employed shall be 10+2, or equivalent.
Instances have come to notice where the persons employed by the Customs Brokers
could nol produce their ariginal certificates for verification by the Custom House
raising doubts whether he meets that minimum educational gualification. Henceforth,
Customs Brokers should, after due verification as per Regulation 17(L), submil a
declaration on Bond Faper as per Annexure 1and enclosures listed in Annexure il
with every application for approval of DC/AC under regulation 17(2) for issue OF
cenewal of Plhioto Identity cards. Copies of the documents listed in the Annexure juel
should be attested by the Customs Bralker after comparing them with the originals.

Regulation 17(5) of the CBLR says that ‘where the Customs Broker has authorised any
person enmployed by Jiti to sigi documents relating to lis bustiess 0 his behalf, he shall file
with tie Deputy Comnissioner of Customs of Assistant Conunissioner of Customs, s the case
may be, a twritien anthority in this helalf nnd give prompt votice i qoriting if such
artthorisution is nodified o withdrawn’. Regulation 17 (6) further says that ‘n Cusions
Groker shall authorise only such employee whe has passed the examination referred to 1t
regitdation 6 or regulation 17 of these regulations fo sigh declaration on the bills of entry,
shuppring bills amd annexure therenf . As per regulation 17(7), such petsons are issued
Form 'F and Form ‘G’ ID cards, Henceforth, the suthorisation of an employee to sign
on behalf of the CB should be given by the Proprietor, Managing Partner Or Managing
Director of fhe Customs Broker as per Annexure IV along with a notarised affidavit by
the employee as per Annexure V_In order to distinguish the Form ‘G’ ID card holders
who are authorised by the Customs Broker and others who are not authorised, such
suthorised Form ‘G’ TD card halders will henceforth be issited TD cards in Form Gin
BLUE colour. The Form ‘G 1D card holders who are already authorised by the CB
may sutrender their Form ‘G 1D card and obtain BLUE eolour Form ‘G’ 1D cards.

CBECs circular No, 42/2004 dated 10.06.2004 clarification 1 regarding Regulation 8 of
CHALR 2004 shows that the examination should be passed from the concerned
Commissionerates only. This has not heen modified subsequently. Fence, only Form F



holders of this Commissionerate may be authorised to sign papers on behall of the
Customs Brokers for their work pertaming to tis Commissionerate.

4 Tustomis Brokers should give their authorised signatories a stamp with their name
and Form /G card 1D No. which should be atfixed under each of their signatures in
comrenpondence with the department. This will make verification easy durnng any

futture yveshigations.
Yalidity of Photo - Identity cards in Torm “H"

5. The photo ID cards in Porm H ave currently bemy issued with a validity of one year.
ieficeforth, Form H cards will be issued valid for 3 years, Thereafter, they will be
rerewed for 3 years at a ime subject to the validity of the CB Licence.

. Form "H’ cards already issued will be valid up to the dates meniioned on them.
Thereafter, they will be renewed for 3 years.

7. Customs Brokers should apply for the remewal of the photo identity cards at least 15
days prior to the expiry of the validity of the ID cards and they may retain the
unexpired 1D cards till its expiry date which should be surrendered while reveiving the
ranewed D cards from the CB section. Sevottam acknowledgement of application for
renewal /fresh [1) cards is not a substitute to Form H cards. No employee of a CB wrill
be allowed to dn Customs work il his ID card has expired.

fnrm ‘T cards to persuns qualified under Regulation 9 of CHALR 1984 ar Regulation 8 of
THALE 2004

i Many persons who have gualified under Regulation 9 of CHALR 1984 or Regulation 8
af the CHALR 2004 have not oblained Photo Identity Cards in Form ‘F as per CBLR,
2013. All such persons are acvised o oblain Form F cards after submitting the prool of
passing the examination conducted under the Regulation 9 of CHALR 1964 or
Regulation 8 of the CHALR 2004 in original as per Regulation 17(7) (i) if they continue
to processing Customs work in this Commissionerate.

Yisplay of Identity Cards:

The Customs Prokers and their amployses should display thew original Form E/ Form

&/ Form H ldentity Cards at the times while processing the Customs work.

Instructions have been issued to officers not to enterfain anyone claiming (o be the
Customs Broker or their employee who does not have a valid 11 card.

indication of H card details of CB's employee presenting gonds in the examination repor

i As alreacy mentioned n 51 No. 4, 5, 8, 9 and 10 of the Facilily Intimation No. 08/2013-
Cus dated 03.07.2013 the customs afficers should specify the [D card New of the card
holder whe presented the goods for examination in the examination report.

annual lst of the ID card holders:

11 Hmployees of the Customs Brokers often switch jobs; in order o keep irack of the
pmployees working in sach CB and the CB with whom each card lolder is warking, it
is essential that the data is reconciled. Therefore, all the CB should submit by 15 of
Tanuary every vear a list of the Photo - 1D card holders working with them as per
Annexure 1L For the.curren! calendar year, the list may be submitted by 15 March
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Cony submitted to:

The Chief Commissioner of Customs (Prev), Trichy

Copy 1o:

1)
)
3)

The Commissioner of Castoms (Sea/ Air), Custom House, Chermal

The Assistant Commissioner of Customs, St John ICD, Tubcorin

The Superintendents of Customs, All CFS/Docks under Custom House, Tuticorin
The Public Relations Officer, Custom House, Tulicorin

Commissionerate Website

Notice Board, Custom House, Tuticorin

Tuticorin Customs Broker Association, Tuticorin



ANNEXURE -1

To be typed on Stamp Paper of Rs.100
and duly notarised by notary.

AFFIDAVIT
WE M/S.  oceeencemssesspnnsisnmmmsssassanaasass holding CB licence NO. oo valid
LD L e (PAN NO: e rsssqorasmmssasssics ) hereby declare that Shri/SMt...........cooims is a
permanent employee Working as ... in our CB firm and he/she is residing at

His/her antecedent and identity was verified at the above declared address, nothing adverse has

been noticed against him/her.

He/she has passed the minimum educational qualification of 10 + 2, or equivalent. In this regard,
the original 102 mark sheet and .....ousscsiahsaciuessmsssss certificate of the above said employee was

verified and confirmed. The original ... certificate of the said employee will be

produced on demand for verification by the department failing which appropriate action may initiated

against us as per CBLR, 2013.

It is declared that the above mentioned staff has not involved in any fraudulent activity and he/she

has not been suspended or blacklisted or denied permission to work in any section of the Tuticorin,

Custom House.

Further. it is declared that the undersigned is competent and authorised by the CB to submit this

affidavit to the Customs Department.

(Signature of the Authorised Signatory with name and seal)



ANNEXURE -1I

DETAILS OF THE PHOTO IDENTITY CARD HOLDERS AS ON...c.ccocconunnne.
o . . aes Card Type & No. :
S.No. Name of the Card Holder Date of Birth (F/G/H) Valid Upto
DECLARATION

It is declared that the above persons were not involved in any fraudulent activity and they have
not been suspended or blacklisted or denied permission to work in any section of the Tuticorin, Custom

House.

(Signature of the Authorised Signatory with name and seal)



ANNEXURE - III

LIST OF DOCUMENTS TO BE ENCLOSED WITH REQUISITION LETTER FOR PHOTO
IDENTITY CARDS IN FORM ‘H’

Covering letter of CB

Annexure — I for each employee of the CB

Attested copy of 10" Mark Sheet.

Attested copy of certificate for proof of passing educational qualification + 2, or equivalent.
Attested copy of Transfer certificate with Identity Marks.

Attested copy of for the proof of address and Identity like Voters ID/Driving Licence/Ration
Card/Passport. etc.

Curriculum Vitae of the employee with details of Form “H” in the erstwhile CB, if any.



ANNEXURE —1V
TavBe tvped on Stamp Papet ol Rs. 100
antel duly norarsed by notary

POWER OF ATTORNEY

Ii'We s the underSigned oo mrsniinimaeiom i .. Proprietor Paruers/ Dwrectors ol Mis
................................................. ST A oo oo errrreneeeeenee h0lding: CB- licence No
I e S R e S (LA o - 1 Indian resident & carrying on

Cgatoms Broker business m the name & Stvle of Mis

WIHEREAS. I'We are desirous ol appomnhing  SHeESm. i [ndian
mhabitant to be our true’ & lawlul Attormes for our i NS S ieeiey & on

bhehal of the said coneern/firm company or other to do. execute and perform the following acts.
and deeds. matters & things.

NOW CNOW  THAT  UWe.  the said  Proprietor/Partners/Directors  of — Mis.
hereby  nonmate.  constitute and appoint  the sand

o AT 1 1 N P e e B o e e | heretnafer called the Attorney ) Lo be true and lawfid
Attorney of the firms M/S it it the name of & on behalf of the

firm or otherwise o execute and perform the following matters & things on behall of the firm.
this

| o swer on behalf of the firn all the documents such as Bills of Eotry. Shipping Bills for Ship

store supoly lefters 1o various departments of the Custon House and all other documents
required on that behall.

2. To appear on behalf of the firm hefore the officers and authorities appointed under the

Clistoms \et. 1962 (52 ol 1962).

3 tenerally aets and perfonm all acts. deeds. matiers & titnes necessary and convenienl for all
or mother purpose aforesaid and [or grving [l effect 1o the authorities herein belore contained
as filly & effectually as Vwe as Proprictor/Partners Direetors of the said concern/firm/compans

cottld do,

4. Todo all other acts and things which may be necessary 1o be done lor rendering these Presents
valid and effeer usually to all mtents and purposes according to the laws and Customs of India.
\nd hereby agree to rectify and confirm whosoever the said Attomey Shall do in the preniises by
virtue ol these Presents.

3. To request TD cards from the Customs for the smployvees of WS e
and to 2ve declaration as per Annexure — |,

N VITNESS WHEREOF 1AVE HEREUNTO SET MY HAND A BLUTICORIN THIS DAY OF i

Signature of Proprictor Managig Parmer: Managing Director
SIGNED AN DELIVERED BY

[he within named Proprictor
Purtners/Directors

Specimen Signatuce of the employvee



ANNEXURE -V
To be typed on Stamp Paper of Rs.100
and dulv notarised by notary.

AFFIDAVIT
T, SHEtfSIBL.....ooeeevesoreansemrmissosassvasses S0 irtsnssissisaemnsassansss Agedl. e vears residing at
............................................ Tuticorin. Do hereby solemnly and sincerely affirm and state as
follows.
) BN 7 2 1 e R (designation) Of M/S....cccovcenerueuccerennennne do hereby state and

confirm that, | have been authorised by the P1'oprietor/Paﬂ:ners/Directors of

VIS e isasessa s sanon to be their authorised signatory of the CB in terms of regulation

17(5) of the CBLR, 2013.

o

I am a citizen of India:

I am a person of sound mind.

(U5}

4. Tam not adjudicated as insolvent;

[ am neither been convicted by a competent court for an offence nor any criminal

h

proceeding is pending against him in any court of law.

6. I have not been penalised for any offence under the Act, the Central Excise Act, 1944 and
the Finance Act, 1994

7. 1 am not a signatory of any other company as qualified person of regulation 6 or 17(3) of

the CBLR, 2013.

Solemnly and sincerely affirmed the contents
at tuticorin. This...... day of ....... 2015
and signed his name in my presence



